
 Cargo Concession form      
   

Full Name  * 

Staff Number Date of Joining (dd/mm/yyyy) 

 *  * 

Work phone number Destination phone number 

 *  * 

 
DESCRIPTION OF GOODS 
Full and accurate description of goods (maximum 205 characters) 

 * 

Full retail value ( include local currency )  * 

 
ROUTE (between BA mainline stations only) 
To be sent from 
(BA mainline origin station) 

To be sent to 
(BA mainline destination station) 

 *  * 
I have read and understood the conditions above and those in the Staff Travel Policy Guide 
applying to staff cargo concessions. I declare that the consignment specified above is: 

1) My personal property and is being shipped to myself. 
(tick box to confirm) * 

2) Is not for the commercial use of myself or a third party. 
(tick box to confirm) * 

3) Does not include any perishable items (medicines, foodstuffs), livestock or 
dangerous goods or high value (SECURE) goods. (tick box to confirm) * 

4) Does not exceed my annual allowance of 250kg in a concessional year (April to 
March). (tick box to confirm) * 

Please print this form three times using the print button 
(change number of copies to 3 in the print window)    

5) I confirm that I have printed out this form three times (prior to submitting) 
(tick box to confirm) * 

 
* Once all mandatory boxes have been completed please press Submit. 
 
 
 

Click to: Submit  
 
   

 
Signature of Staff Member Date 

FOR OFFICE USE ONLY 

Air waybill number 
  
  
  

Chargeable Weight 
  
  
  

Check ID, 
In BA80 enter 
- STF in 9-field 
- Staff name & number in shipper field 
- Staff name & number in consignee field 
Retain one signed copy for record 

 
 
ONLINE STAFF CARGO CONCESSION FORM  
To apply for cargo concessions, eligible employees must complete the mandatory fields on this form and submit 



it to apply for cargo concessions. Once submitted you will not receive a response, but should take the three printed 
forms 
along to the Cargo Export Office with your Cargo to be shipped. 
 
CONDITIONS OF CARRIAGE 
1) Only eligible employees may apply. 
2) Retrospective rebates are not permitted. 
3) Carriage is subject to space being available. 
4) The cargo concession is limited to an aggregate of 250 kgs (or its volumetric weight equivalent) in a concessional 
year. 

5) For conditions, see Staff Travel Policy Guide STPG 24. 
 

 


